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I. Steps

1. Connect to the microphone jack on you computer

2. Click “Start” at the task bar

3. Go to “Programs”

4.  Then go to “Accessories”

5.  Next, go to “Entertainment”

6. Elect “Sound Recounder”

7. When you are ready to record, click the red record button

8.  When you are done, just click the stop button

9. If you are please with what you recorded, click “file” and “save as” to save it to anywhere you hope.

10. If you are not please with what you recorded, click “edit” to revise it

II. Add sound to your PowerPoint project

1. If you want to add sound to certain slid, click “Insert” button at the top of screen

2. Elect “movie and sounds” and click: “record sound”

3. Then click the red record button to start recording what you want. Other steps are the same as ones mentioned above

III. Advantage and limitations of Macrosoft sound recorder

      1.it is easy to use, as long as you have a computer and microphone on hands. You can record what you hope.

      2.Macrosoft sound recorder is very weak for editing. It is hard to adjust volume, and cannot mix sound you what you want, and download music and broadcast. 

