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Instructions for Classroom Performance System 
How to Install CPS on your Computer

1. The program can be installed on your computer using the disk that comes with the program OR you may install the program from the web.

How to Install CPS from the Web.
1. Go to www.einstruction.com
2. From the gray task bar, select “Downloads”.

3. From the drop down box, select “CPS for CP Service Release.”  Click “OK”

4. Select K-12.  Submit.

5. From drop down box, select State, District, and Campus.  Fill in the blanks for Principal’s Name, IT Contact, and You.  (I fill in one person’s e-mail address for each blank…seems to work).  Submit.
6. Select “Classroom Performance System” (39.26 MB).  Select “Save to computer”.  
7. Wait for “Install Shield.”  (You may have to select “open.”)  Follow directions on the Install Shield to install program.

8. Go to Desktop and find the “i” with CPS underneath icon.  Click on it to open program.

How to Get Started

1. Create a new database.  From “file” (at the top of the page), select “new database”, and from pop-up box, name your database.

2. Create your classes.  Click “Classes” tab from top of page.  Then click on “Classes…” icon.  Select K-12.  Then fill in all the blanks to finish creating your class (name, e-mail, password, name of class, room number, etc…).

3. Highlight the class name to being enrolling students.

4. On the “Students” side of the page, select “Add.”

5. At the bottom of the page, begin filling in student information.  Fill in as much or as little information as desired.  Save.  Continue pressing “Add” to add more students until class is created.  This action will also give each student a “Pad” number.  This is the “Pad” they will use when using the system.  Now you are ready to set up your assessment.
How to Create Lessons

1. Click on the “Lesson” tab.

2. Now click “Tools” icon.  From drop down box, select “Fast Grade.”
3. Fill in the blanks with the name of your lesson/test/assignment, etc.
4. Now you are ready to tell the system the answers to your assessment.
5. Select desired choices (I used MC 4 which means your assessment will have 4 multiple choice answer choices)
6. Now select “Engage Learners.”
7. Select “Teacher Led Student Managed Access” or any other mode desired.
8. Click “Start” to begin assessment.  Begin assessing.
9. Click “End.
How to Access Reports
1. After assessing students, click the “Reports” tab.  Then click the “Generate” tab.

2.     Select type of report desired.
How to Hook up the Receiver to the Computer

1. Attach one end of the USB cable to a USB port on your computer.  The other end should be connected to the receiver. 
2. Find a high place in the room to place your receiver.  The students should be able to see the receiver clearly.

3. When you start CPS, the system will automatically detect your receiver type and its port setting.  If CPS does not detect your receiver, go to the Settings menu in CPS and click Delivery Options.  Then call Technical Support at 888 333-4988 for help manually configuring your COM settings.  OR go to “settings”, then “delivery options”, and then detect CPS receiver.
